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[INSERT LETTERHEAD/LOGO]
[bookmark: _Hlk181887287]Sample Register of Contact Details Template
Guiding instructions (to be deleted): This is an optional, customisable template that a Local Disaster Management Group (LDMG) or District Disaster Management Group (DDMG) can use to manage member contact details.  Note: Disaster Management Groups are to ensure compliance with the Information Privacy Act 2009 when collecting and storing personal information.
Register of [Insert LDMG/DDMG Name] [Choose an item] Disaster Management Group Contact Details
Current at: Click to enter a date

Section 1 – to be used if completing as a DDMG (delete if not required):
DDMG Chairperson: (insert here)

DDMG Deputy Chairperson: (insert here)

DDMG Executive Officer: (insert here)

Name of Local Groups within the Disaster District:  Choose an item, Choose an item and Choose an item (Add/remove as required)

Section 2 – to be used if completing as a LDMG (delete if not required):

LDMG Chairperson: (insert here) 

LDMG Deputy Chairperson: (insert here)

Local Disaster Coordinator: (insert here)

Section 3 – to be completed by both the DDMG and LDMG:
Choose an item Members 
	Organisation
	Position Title
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	Given names
	Status (member or advisor)
	Contact Details

	     
	     
	     
	     
	     
	M:
AH:
E:

	Organisation
	Position Title
	Surname
	Given names
	Status (member or advisor)
	Contact Details

	     
	     
	     
	     
	     
	M:
AH:
E:

	Organisation
	Position Title
	Surname
	Given names
	Status (member or advisor)
	Contact Details

	     
	     
	     
	     
	     
	M:
AH:
E:

	Organisation
	Position Title
	Surname
	Given names
	Status (member or advisor)
	Contact Details

	     
	     
	     
	     
	     
	M:
AH:
E:



 OFFICIAL 

 OFFICIAL 

Updated: November 2024									1
image1.jpeg
Queensland
> Government





